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REQUEST FOR ELIGIBLE HOUSEHOLD DETERMINATION- Income Certification
Requests for Income Certifications are ONLY accepted from the owner/manager.  HCIDLA will respond within ten (10) business days after all documentation is received.  Incomplete applications will be denied after five (5) business days from the date you were notified of the missing documentation.
	To:
	Los Angeles Housing & Community
	Date:
	     

	
	Investment Department (HCIDLA)

Occupancy Monitoring Section
	From:
	     

	
	1200 W. 7th St., 8th Fl., Los Angeles, CA  

E-mail:  Hcidla.occmonitor@lacity.org 


	                      First, Last Name of   FORMCHECKBOX 
 Owner     FORMCHECKBOX 
  Manager

Phone           (     )       -      
 


	
	
	Email:                  

 @      
  

	Project Name:  
	     

	Project Address:
	      

	City:
	     
	State: CA
	Zip:      

	Project Owner:  
	     

	Name of Prospective Owner/Renter(s):
	#1
	     
	#2
	     

	Number of Adults (over 18):
	   
	Number of Children (under 18):
	   
	Number of Bedrooms:
	   

	Maximum Allowable Income for this Unit:  Moderate:    $
	     
	Low: $
	     
	Or Very Low: $
	     

	IF UNIT IS FOR SALE
	   
	Sales Price $
	   
	
	   

	IF UNIT IS FOR RENT
	   
	Unit Rent $
	   
	
	   

	For Each Tenant Over 18 Years Old
	Household

Member #1
	Household

Member #2
	Household

Member #3
	TOTAL

	Adjusted Gross Income for the Past Year
	$       
	$       
	$       
	$       

	Current Monthly Income
	$       
	$       
	$       
	$       

	Projected Income for Current Year
	$       
	$       
	$       
	$       


The following items are required of each household member 18 years of age or older.
1.    If project/unit is also restricted by TCAC:
        FORMCHECKBOX 

All income documentation submitted to TCAC including this form is acceptable (no additional documentation is needed)
2.    Provide all of the following documents and check the box to indicate that you have attached document:
        FORMCHECKBOX 

Tenant Income and Rent Certification form 
        FORMCHECKBOX 

Signed Applicant’s and Owner/Agent Statement Form
3.   If employed, provide the following documents:

 FORMCHECKBOX 

Copies of two (2) most recent payroll stubs 
 FORMCHECKBOX 

Signed copies of two (2) most recent income tax returns or W-2 forms
 FORMCHECKBOX 

Bank statements for the six 6) most recent months- all pages

 FORMCHECKBOX 

Verification of Employment form, completed by employer with company stamp or business card attached, if available
4.    If self-employed or if income cannot be determined from other sources, provide:

 FORMCHECKBOX 

Signed copies of two (2) most recent years income tax returns (1040 or 1099)
 FORMCHECKBOX 

Bank statements for the six (6) most recent months- all pages
5.   If household has asset(s) (e.g., savings accounts, interest-bearing checking accounts, time deposit and real estate)

 FORMCHECKBOX 

Asset Certification Form and fill one of the two forms on assets applicable to the household: 

 FORMCHECKBOX 

A form for assets $5,000 or less or
 FORMCHECKBOX 

A form for assets over $5,000 

6.    If adult member of household not employed and receiving other benefits, provide: 
 FORMCHECKBOX 

Certification of Zero Income or Verification of Full-Time Student status forms signed by anyone over 18 years 
 FORMCHECKBOX 

Proof of any income (e.g., Social Security, Award Letter, unemployment checks, child support)
 FORMCHECKBOX 

Copy of the Section 8 tenant contract, if applicable

The HCIDLA  has determined that the above applicant  FORMCHECKBOX 
is     FORMCHECKBOX 
is not an Eligible Household
	The Preparer of this Request has determined that the above household is an Eligible Household and requests that the HCIDLA certify its selection.  All supporting documentation is attached to this application.
     
Preparer’s Name (Type/Print)

Preparer’s Signature

Preparer’s Title:       
	For HCIDLA  Use Only

HCIDLA APPROVES / DISAPPROVES the Request for Income  Certification and the Prospective OWNER/RENTER household IS/NOT an Eligible Household.

HCIDLA Reviewer:  _______________________________  Date:  ______
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